COI'JIACOBAHO

Apxus aomunucmpayuu MO

« Tomapuncrkuii i‘qp‘gpcxou OKpye»
23.04.20192 47" !Of‘ﬁmi‘:;;v..

e

H 0. dupekmopa MBOY ﬂO

W VTBEPKIAIO

MoanucaHo undposon
MOANKCHIO: AMOSIOHUHA
AHacTtacua JleoHnpoBHa

AHacTacusa
[ata: 2022.02.04
JTeoHMAOBHA  12:03:02 +1100'

MyHHUHIAABHOrO OI0ZKETHOTO oﬁpazoBaTenbnoro
YupeskaeHHs J0N0JHHTEeILHOro 00pa3oBaHus
«IlenTpa gerckoro TBopuecTBa» r. Tomapu caxaJHHCKolH 06/1acTH

I. O6mue moJ10KeHUs!

1. Tlonoxenue o6 apxuse MBOY JJO IJ/IT 2. Tomapu paspaboTaHo B COOTBETCTBUH
¢ TUNOBBIM MOJIOKEHHEM 00 apX¥MBe OpraHH3alliH, YTBEPIKICHHBIM MPHKA30M
PocapxuBa ot 11.04.2018 Ne 42,

2. Apxus MBEOY JIO IJAT (nanee — ApxuB 00pa3oBaTeNbHON OpraHU3alliM)
BBICTYIIA€T MCTOYHHUKOM KOMIUIEKTOBAHUS TOCYJAPCTBEHHBIX, MYHHIIAIAIbHBIX
apXHUBOB.

3. ApxuB  co3maeTcs Ha  IpaBaX  CTPYKTYPHOIO  IIOApa3/ielieHHs,
OCYLIECTBIISIIOIIECI'0 XpaHEHHE, KOMIUIEKTOBAaHHWE, Y4YeT H HCIIOJIb30BaHHE
JOKyMeHTOB ~ApxuBHOro ¢onga Poccuiickoit Denepanuu, HIOKYMEHTOB
BpeMeHHBIX (CBbIE 10 J€T) CPOKOB XpaHEHHs, B TOM YHCIE II0 JIHYHOMY
cocraBy, 00pa3oBaBLUIMXCS B NEATEIBHOCTH OPraHU3al(dd, a TAKXKE MOArOTOBKY
JAOKyYMEHTOB K Iepefade Ha II0CTOSAHHOE XpaHEeHHe B TIOCYIapCTBEHHBIN
(MYHHLMITANBHBINA) apXUB, HCTOYHHKOM KOMIUIEKTOBAHUS KOTOPOTO BHICTYIIAET
oOpazoBaTesibHAs OpraHU3alHsl.

4. ApXuB B CBOEH HeATENBHOCTH PyKOBOJACTBYeTCs PeepanbHbIM 3aKOHOM OT
22.10.2004 Ne 125-@3 «O6 apxuBHOM Jnerne B Poccuiickoii ®eneparuny,
DenepanbHbIM 3ak0OHOM 0T 29.12.2012  Ne 273-®3  «O6 o06pazoBaHuu B
Poccuiickodt  Denepanuu», HHBIME HOPMATUBHBIMH IPABOBBIMH  aKTaMH
Poccuiickoit ®enepanun, cydbekta Poccuiickoit enepaimu B cdhepe apXUBHOTO
Aela W JEJIONPOU3BOACTBA, YCTABOM, JOKAIbHBIMM HOPMATHBHEIMH AKTAMH U
IpUKa3zaMu 00pa30BaTeNIbHON OpraHU3aIMK, HACTOS MM [OJI0KEHHUEM.

II. CocraB noxymeHTOB ApXxuBa 06pa3oBaTe/IbHON Opranu3anuu
5. ApxuB 00pa3oBaTeIbHON OpraHu3al[ul XPaHHT:

a) OKYMEHTBI NOCTOSHHOTO ¥ BpeMeHHBIX (CBbIiIe 10 JIeT) CpOKOB XpaHeHuUs, B
TOM YHMCJIe TOKYMEHTHI I10 JUYHOMY COCTaBy, 00pa30BaBIIHECS B JE€ATEJIbHOCTH



MBOY JIO LIIT 2. Tomapu,

0) MOKyMEHTBI ITOCTOSTHHOTO XpaHeHHsI M JOKYMEHTHI 10 JHYHOMY COCTaBY
(onna(oB) opranv3anuii-npeAIIeCTBEHHUKOB (IIPH WX HAJTHYHK);

B) apXMBHBIE (DOH/IBI TMYHOTO MPOUCKOKAEHHS (IIPH UX HAJIMYMK);
r) GoH1 nosib3oBaHus (apxuBa) (MpH HATHYHH);

III. 3apaun ApxuBa o6pa3oBaTe/IbHOIN OPpraHu3auHu

6. K 3agauam ApxuBa o0pazoBaTebHON OpraHu3aliy OTHOCITCS:

6.1. Opranmsanys XpaHeHHUS IOKYMEHTOB, COCTAB KOTOPBIX IPELyCMOTPEH
yHKTOM 5 Hactosulero [lonoxenus.

6.2. KomnnekroBanue ApxuBa 00pa30BaTeNIbHOM OpraHM3alMy JOKYMEHTaMH,
obpazoBaBiumucs B aesrensaocty MEQY JIO II]T.

6.3. YueT JOKyMEHTOB, HAXOISIINXCSI HA XpaHEHHH B ApXuBe 00pa3oBaTeILHOM
OpraHH3alIMH.

6.4. Hcrnonp3oBaHHEe JIOKYMEHTOB, HaXOIIIUXCS HA XpaHEHWH B ApxXuBe
00pa3oBaTeNbHOH OpraHu3aIiy.

60.5. IloaroroBka m cBoeBpeMeHHas nepejada TOKYMEHTOB ApXHBHOTO (oHaa
Poccuiickoii ®efepanuy Ha IOCTOSIHHOE XpaHEHHWE B IOCYJAPCTBEHHBIH
(MyHULIMTIATBHBIN ) apXHB.

6.6. Meronuyeckoe pyKOBOACTBO U KOHTPOJbL 3a (OPMHPOBAHHEM H
opopmieHHeM el B CTPYKTYPHBIX [OApa3[eleHHsX OpraHW3allud |
CBOEBPEMEHHOM nepeiayeil ux B ApxuB 00pa3oBaTebHON OpraHU3alty.

IV. ®ynknun Apxusa o0pa3oBaTe/ibHOMH OpraHu3anuy
7. ApxuB 00pa3oBaTebHOM OpraHU3aLUK OCYIIECTBISIET CIIEAYIOIHE (yHKIMH:

7.1. OpraHusyer npueM NOKYMEHTOB IMOCTOSHHOTO M BPEMEHHBIX (cBbime 10
JIeT) CPOKOB XPAaHEHHUs, B TOM YUCIE 10 JHIHOMY COCTaBYy, 0OpPa30BaBILMXCS B
aesrenbHoctd MbOY [JO LIJ]T, B COOTBETCTBHH C YTBEPIKICHHBIM IPadUKOM.

7.2. Bezer y4eT JOKYMEHTOB U (OHIOB, HAXOMALIUXCS HA XpaHeHuu B ApxuBe
00pa3oBaTebHON OpraHU3al|H.

7.3. llpeicraBnsger B TOCYIapCTBEHHBIM (MyHWIMIIATBHBINA) apXUB Y4YeTHBIE
cBelieHHs 00 oObeMe M cOCTaBe XpaHAIIUXCsE B ApxuBe 00pa3oBaTeIbHOM
OpraHu3aluu ToKymMeHToB ApxuBHoro ¢onzna Poccuiickoit ®epepanmu u qpyrux
APXHMBHBIX NOKYMEHTOB B COOTBETCTBHMH C IOPSIKOM T'OCYJApCTBEHHOTO ydera
HNOoKyMeHTOB ApxHuBHOro GoHnna Poccuiickoit @enepanuu.

7.4. CucreMaTH3UpyeT U pa3MellaeT JOKyMEHTbI, IIOCTYTAIOIIMEe Ha XPAaHEHHE B

ApxuB 00pa3oBaTelbHON OpraHM3aluyi, 00pa30BaBIIMECS B ASSATENBHOCTH
MBOY JO LIT.



7.5. OcyiecTBIsSeT OATOTOBKY M IPENCTaBIsCT:

a) Ha PaCCMOTPEHME U COTJIACOBAHME OKCIIEPTHOH KOMHCCHH 00pa30oBaTeNbHOMN
OpraHU3alMK OMHUCH JIell TIOCTOSIHHOTO XpaHeHHMsl, BpeMeHHBIX (cBbimie 10 jer)
CPOKOB XpaHCHMs, B TOM YHCJE IO JUYHOMY COCTAaBY, 4 TAKXE aKThl O
BHIACICHUH K YHHUYTOXXCHHIO apXHMBHBIX JOKYMEHTOB, HE IIOIUIEKAIINX
XPaHEHHIO, aKThI 00 yTpaTe JIOKyMEHTOB, aKThl O HEMCIPABUMBIX MOBPEXKIEHHIX
ApPXUBHBIX JIOKYMEHTOB;

0) Ha yTBep)KJIEHHE SKCHEPTHO-TPOBEPOYHON KOMHCCHHU YIIOJIJHOMOYEHHOT'O
OpraHa WCIOJIHUTEIBPHOH BracTu cyObekta Poccnmiickoil ®enepauuu B chepe
apXHBHOIO JieJla OITUCH JIeJ [TOCTOSIHHOTO XpaHEeHHs],

B) Ha corynacoBanre DIIK yIIoJTHOMOYEHHOTO oprasa MCHOJHUTEILHON BJIACTU
cyosekra Poccuiickoii Qenepanid B cdepe  apxXMBHOTO  Jejia WU
rOCYJIapCTBEHHOIO apxuBa cyOBekTa Poccuiickoit Denepannn
(MyHHLIUTIANBHOTO apXMBa) B Cllyyae HaACIECHHS €ro COOTBETCTBYIOIIUMH
TIOJTHOMOYMSIMU OITKCH JIEJI I10 JINUHOMY COCTaBY;

r) Ha cornacosanue DIIK ynoiHOMOYEHHOTO OpraHa HUCIONHHTENHLHOH BIACTH
cyobekta Poccuiickoit ®enepauvu B chepe apxHBHOTO Jella  HIH
rOCy1apCTBEHHOI'O apxuBa cyObekTa Poccuiickoit Denepanuu
(MyHHIMIIAIBHOTO apXuBa) B cllyyae HaJeNeHHs ero COOTBETCTBYIOLIUMHU
MOTHOMOYMAMH aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHMCIPABHMBIX
NOBPEXKACHHUSIX apXUBHBIX JOKYMEHTOB;

1) Ha yTBepxkaeHue oupexmopy MBOY JIO IIOT onvcu meil TOCTOSHHOTO
XpaHeHHsl, OITUCH BpeMeHHbIX (cBplme 10 J1eT) CPOKOB XpaHEHHs, B TOM UHCJIE
OIHKCH NICJI 110 TUIHOMY COCTaBY, aKThI O BBIAEIEHUH K YHUUTOXEHHIO apXHBHbIX
AOKyMEHTOB, HE NOJJICKAIUX XPAHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHCIPABUMBIX ~ TIOBPEXK/CHUAX  apXWUBHLIX JIOKYMEHTOB, YTBEpP:KIEHHBIE
(cormacosannsie) OITK uu rocy/apcTBeHHBIM apXHBOM Cy6GbekTa Poccuiickoii
Qenepanyn  (MyHULMIANBHBIM ~ apXMBOM), B  Cllydae HAJENeHHS ero
COOTBETCTBYIOLIUMH MMOJTHOMOYHSIMH.

7.6. Oprauusyer mepejady JOKYMEHTOB ApPXHBHOTO ¢donna Poccuiickoii
Denepaui Ha MOCTOSIHHOE XPAHEHHWE B TOCYNAPCTBEHHBIH (MyHHLMITATIBHBIH )
apXuB.

7.7. OpraHusyer ¥ NPOBOAUT OKCIEPTU3Y IEHHOCTH AOKYMEHTOB BpPEMEHHBIX
(cBpime 10 J1€T) CPOKOB XpaHEHWs, HAXOMAIIMXCH Ha XpaHeHUU B ApXuBe
00pa3oBaTeIbHON OpraHM3aIly, B IEJIIX 0TOOpa JOKYMEHTOB JIJIsl BKIIOUEHUS B
coctaB ApxuBHoro ¢onyga Poccuiickoi Qenepanuu, a TakKe BBISBICHHS
AOKYMEHTOB, HE IIOAJICKAIIUX JaIbHEHIIEMY XPaHEHHUIO.

7.8. TIpOBOAUT MepONpHATUS IO OGECHEYEHHIO COXPaHHOCTU JIOKYMEHTOB,
HaxXOISIIMXCsl HA XpaHEHUH B ApXUBe 00pa30BaTeNbHON OpraHu3alliH.

7.9. Opranusyer HHPOPMHUPOBaHKE PYKOBOICTBA U PAGOTHUKOB OpraHu3aium o



COCTaBe M COJICPKaHUU JOKYMEHTOB ApxHBa 00pa30BaTeNIbHOM OpraHU3allHi.

7.10. Hudopmupyer mnosib30BaTelell [0 BOMPOCAM  MECTOHAXOXKIEHHs
ApPXUBHBIX JOKYMEHTOB.

7.11. Opranmsyer BblIady HDOKYMEHTOB W el Juisi pabOThl B YHTAIBHOM
(TPOCMOTPOBOM) 3aJie WITH BO BPEMEHHOE IT0JIb30BaAHHE.

7.12.  VcmosnHseT 3ampochl I0JB30BaTeNiedl, BbILAET apXUBHBIE KOIMH
JIOKyMEHTOB, apXMBHBIE BBINTUCKH ¥ apXUBHbIE CITPABKH.

7.13. Bener y4er ucHonb30BaHUS JOKYMEHTOB ApxuBa 06pa3oBaTENbHOM
OpraHu3alyu.

7.14. Cosnaer ¢onx mnonb3oBanus ApxuBa 06pa3oBaTeNbHOH OpraHH3alUH U
OpPraHMU3yEeT ero UCMOIb30BaHHE.

7.15. OcyuiecTBisieT BefleHHE CIPABOYHO-IIOMCKOBBIX CPEJACTB K JOKYMEHTaM
ApxuBa 00pazoBaTeIBHON OpraHU3aLyy.

7.16. Yuacteyer B paspabotke jpokymentoB MBEOY O [/IT no Bompocam
apXHUBHOTO J€J1a Y AEJIONPOU3BO/ICTBA.

7.17. Oka3pIBaeT METOAMYECKYEO TIOMOLIb:

a) ciyx0e enonponu3BOACTBA 00pa30BATENIbHON OpPraHU3allid B COCTABIIEHHUH
HOMEHKJIATYPEI JIeJ1, (POPMHUPOBAHUH U O(OPMIIEHUH JET;

0) CTPYKTYypHBIM TOApasjeneHHs M W pabOTHHKAM  0Opa3oBaTEIbHOM
OpraHu3allH B [OJOTOBKE JIOKYMEHTOB K Iepefaye B ApXxuB 00pa3oBaTelibHOM
OpraHHU3allkH.

V. IIpaBa ApxuBa 00pa3oBaTe/IbHON OPraHM3anuy
8. ApxuB 00pa3oBaTeIbHON OpraHu3alik UMEET MPABO:

a) NpeAcTaBNATE  Oupexmopy MBOY O IIT upemioxeHus 1o
COBEPIICHCTBOBAHUIO OpraHM3alMd XPaHEHUs, KOMILUIEKTOBAHHUS, ydYeTa WU
HCIIOJIb30BAHMSI ~ apXMBHBIX  JOKYMEHTOB B ApxuBe 00pa3zoBaTenbHOI
OpraHu3allvy,

0) sampammBaTh B CTPYKTYPHBIX [OIPA3sNelleHUsX  0Opa3oBaTesbHOMN
OpraHM3alluH CBEIIEHMsI, HEOOXOTUMBIE [isi pabOTEl ApXHBa;

B) JaBaTh PEKOMEHJAIMM CTPYKTYPHBIM IOJpa3JelNeHHsM 00pa3oBaTelbHOMN
OpraHu3alyy 110 BOIPOCaM, OTHOCSIIMMCS K KOMITETEHI[HH ApPXHBa;

r) UHQOPMHPOBATE  CTPYKTYpHbIE  IIOAPA3JEIICHHS obpa3oBaTesbHOI
OpraHM3alud O HeoOXOJUMOCTH Tepeflayd [JOKYMEHTOB B ApXHB B
COOTBETCTBUH C YTBEPKIEHHBIM IPapHKOM.
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